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A Guide to  Pos t  Office S tandards
and Wedding Inv i ta t ions



Chances are you spent lots of time and money picking out the perfect invitations for your 
wedding, and now it’s time to actually mail them out. Here is everything you need to know 

about postage, keeping your invites in pristine condition, and making sure they
arrive safely to your guests. 
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o   Be aware that different sizes and shapes of envelopes will change the price of postage.
o   Don’t forget to account for postage in your Stationery Budget.
o   Ask your stationer for a sample set early on so you can budget for postage accurately. This
     can be as simple as a mockup of the paper type you chose, with the correct number of inserts,
     a photo if you are including one, and any extra embellishments.
o   Take a completed invitation set to the Post Office to be weighed as soon as possible. This may
     help you finalize what items to include in your invitation suite.

Before selecting your invitations

Standard Mail Process
The post office uses machines to process most of their mail. Mail is sorted into size and shape by these 
machines, and cameras are used to read the mailing address and get the parcels to the right location. 
This is why you might have heard the term “Non-Machinable”, which simply means the standard 
machines cannot easily process your envelope, and thus a postal worker must spend extra time to 
decipher the address or handle your envelope. 

During this process, the machines will “cancel” your postage stamp so that it cannot be used again. This 
will appear as a black printed text or design across the top of the envelope that is often very messy. 
Post Office machines are not delicate with their sorting, and can cause a specialized envelope to tear, 
crease, or become damaged before it even leaves the building. 

2018 Postage Rates:
TYPE OF MAIL:

o  Postcard
o  1st class up to 1 oz
o  1st class, 1oz odd*
o  1st class, 2 oz
o  1st class, 2 oz odd
o  1st class, 3oz  
o  1st class, 3oz odd
o  1st class Lg. Envelope 1oz

*Odd = non-machinable

RATE:

$0.35
$0.50
$0.71
$0.71
$0.92
$0.92
$1.13
$1.21
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Non-machinable Mail
So what exactly is this scary “non-machinable” label that’s making my invites so expensive? 
Here’s a list of what will put your invites in this category:

o   Square Envelopes
o   Almost Square Envelopes
o   Too small of envelopes (less than 3.5”x4.25”)
o   Vellum / See-through envelopes
o   Non-paper envelopes
o   Not flat, ie. too bulky or lumpy from wax seals, ribbons, lots of inserts,
     embellishments, etc. 
o   Too rigid, no bend at all
o   Thicker than ¼”
o   Extra Shiny Envelopes (can cause glare and flashback in the camera, and make the
     address unreadable)

HAnd-Cancelling
To avoid the messy look of machine-cancelled stamps and sorting, you can request to Hand-Cancel 
your invitations. This may have different steps depending on your local Post Office. 
Some things to know:

 1.  Not every Post Office offers this service. Check with your nearby offices to see which
       location has this available. 
 2.  Some locations may want to charge you for this service. If this is the case, offer to DIY your
       envelopes. The postal worker may have you stand off to the side while you stamp each
       envelope by hand. 
 3.  The Post Office may have a limit on the number of envelopes they will hand-cancel per day.  
       If this is the case, simply come back another day with the rest of your envelopes. 
 4.  Be sure to mention these are your wedding invitations, the workers will often be much more
       accommodating!

3.

Non-Machinable mail costs extra to process because it requires a postal worker to manually handle 
and sort each envelope. If your invitation qualifies as Non-Machinable, but you have only included 
postage for Standard mail, chances are the invites will be returned to you as “Undeliverable”. This 
mistake will cost you valuable time making sure your guests receive their invite, and will cost you extra 
money to resend your invites with proper postage.
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HAnd-ADdressing Best Practices
1.  Make sure the address is very legible, ESPECIALLY the Zip Code.
2.  Dark ink on light colored envelope is ideal for machinable mail.
3.  If using a dark or bright colored envelope, be sure the ink is a high contrast color.
4.  Keep the address in the “normal” spot, aka. parallel to the horizontal edge, front of the envelope.
5.  Avoid writing the address on a diagonal, this may cause your invite to be classified as 
     “non-machinable”
6.  Keep the Zip Code at least ½” from the bottom edge.
7.  Leave a ½” margin around the entire envelope.

Calligraphy + Mail
You might be wondering about calligraphy and how it might affect the delivery of your invitations. Don’t 
worry! While calligraphy and cursive might seem difficult to read, postal workers and machines are 
usually able to process it easily and correctly. Here are some things to think about if you are choosing to 
have a calligrapher address your invites:

4.

1.  Mail out the invites 6 weeks before your event instead of 4 weeks. Calligraphy
     may add on a few extra days of processing depending on your post office and
     time of year. 
2.  Make sure the address is very legible, and nothing is overlapping or
     crammed together. 
3.  Be sure the Zip Code is legible and none of the numbers overlap. 
4.  Post Office machines often have trouble reading these colors: red, baby blue, pink,
     or light colors. If you want to use these colors, give yourself an extra week or 2 for
     mailing time. 
5.  If you have a tight timeline, opt for a mix of calligraphy and block text. Guest
     names can be written in calligraphy, but keep the address in block text so it can be
     easily processed.
6.  When in doubt, or timely delivery is your utmost priority, use black or blue ink on a
     light envelope. This will be processed most efficiently. 
7.  ALWAYS include a return address. In case there is any issue with your envelopes,
     you want to make sure they can easily be returned to the correct address. 
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Do’s + Dont’s
DO: Mail a test version to yourself well in advance to test the “mailability” of your invite, and to see 
what your guests will receive. Be sure to include similar items to what your invites will include. 

DO: Factor in extra mailing time if your event is during or close after the winter holidays. Post offices are 
flooded with increased volume and your non-machinable invites may have to wait several days to be 
processed by a human. 

DO: Make a trip to the Post Office to drop off your invites, instead of dropping them at the nearest 
mailbox. This will increase the chance of your envelopes arriving safey and on-time.

AVOID using wax seals, ribbon, or any embellishments on the outer envelope. It’s best to keep them 
protected within the envelope.

AVOID envelopes with busy patterns under the address area. Plain envelopes will be processed easier. 

Last Thoughts
The world of mail can sometimes be tricky amd confusing, but my hope is that by using this guide you 
can be confident that your perfect wedding invitations will arrive in perfect condition to your guests. If 
you’ve always envisioned having square invitations, with wax seals and shiny gold envelopes-
go for it! It’s all still possible, as long as you’ve prepared accordingly. Reference this guide as you 
make decisions about your wedding invitations, and choose styles and details that work best for your 
budget and schedule. 

Most of all, have fun with your invites! Getting married is a special event, and it deserves special care 
in designing, packaging, and mailing your invitations. And more importantly, YOU deserve to be 
stress-free when it comes to making sure your invitations are delivered safely and ON TIME. 

5.

Cheers to more pretty paper and correctly delivered envelopes!


